INTROBY CAREERLIBRARY

Certification & CEU Renewal Tracker

Keep every credential active with a one-page renewal plan.

HOW TO USE THIS
1. List every credential you hold in the tracker below — including ones that don't expire.

2. Fill in expiration dates and your CEU progress for each.

3. Set a reminder 60 days before each expiration (the Introby app does this automatically when
you add credentials there).

4. Review the tracker on the first of each month and update CEUs as you earn them.

Tracker
Credential Issuer Expires CEUs done/
needed
Tips

e Set areminder 60 days before each expiration date.
« Save proof of each CEU activity as you finish it.

* Bundle conferences and courses that count toward several credentials.
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