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I N T R O B Y  C A R E E R  L I B R A R Y

LinkedIn Profile Optimization Checklist
Make your profile easy to find and quick to trust.

HOW TO USE THIS
1.  Open your LinkedIn profile in another tab and keep this checklist beside it.

2.  Go section by section, ticking off what is already done.

3.  Fix unchecked items in order: basics first, then credibility, then visibility.

4.  Re-run the checklist every 6 months — profiles drift out of date quietly.

Checklist: profile basics
• ■ Professional photo, face filling ~60% of the frame.

• ■ Headline states who you help and how — not just your title.

• ■ Custom URL (linkedin.com/in/yourname).

• ■ Banner that reflects your field or brand.

Checklist: credibility
• ■ About section in first person with 2-3 PAR achievements.

• ■ Featured section linking your Introby Digital ID and best work.

• ■ Certifications added with credential IDs.

• ■ At least 3 recent recommendations.

Checklist: visibility
• ■ 5+ relevant skills pinned at the top.

• ■ Post or comment meaningfully once a week.

• ■ Open-to-work settings reviewed for privacy.


